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No. 80, Anna Salai, o il
nnai — 600 202 BHARAT SANCHAR NIGAM LIMITED
el: - 0442841 4848 o of Inda Enterprse)
No. Genl / 127-76 /2011 / 5 dated at Chennai the  12.09.11

To
All Heads of
Tamil u Circle

/ Units

Sub:- Introduction of Employees Arrival Reporting System (EARS) - reg.
000

lnstructions have already been issued by Corporate Office thar Punctuality should
be maintained by all the Esccutives and Non- Exccutives of BSNL and it was instructed
that the procedures, already kid down, must be followed, to mainwin the Atteadance
Register

BSNI. Corporate Office vide their 1rNo. BSNL / Admn-1/2 005 dr. 04.08.11
has instructed to explore the feasibiliy of using the CTD Model of marking their
attendance in the Intranet.

This office has contacted Kolkatta Telephone District and obtained the Manual of
Employees Arival Reporting System ( EARS) and the Soft copy of the same is
uploaded in the Circle Tntranet

S may explore the feasibility of introducing  this System and feedback be
submirted by 30.09.11

General Manager ( HR & Admn)
0O/o CGM Telecom

“Tamil Nadu Telecom Circle
Chennai — 600 002
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EMPLOYEES ARRIVAL REPORTING SYSTEM (EARS)

INTRODUCTION

Concept: Honourable Shri A.K.Garg, Erstwhile CGM, Calcutta Telephones
Developed and Maintained by: Shri Goutam Manna, JTO(IT),Calcutta Telephones. Phone No: 033-22256450.

This system primarily aims to record the attendance of each employee through a web based interface. This system dispenses
the use of biometric attendance system which are very costly and thus reducing the company’s liability. Once an employee
reaches office attendance is recorded through a web based interface hosted on intranet by providing HR No. as username.
Provision for entering any type of leave and off day is also provided in the system. Various reports can be generated about
any employee’s attendance pattern.

Language Used: PHP, DBMS: MYSQL

Requirement: WAMP (Windows, Apache, Mysql, PHP) in case of Windows OS any version and LAMP (Linux, Apache, Mysq|,
PHP) in case of Linux any version






INSTALLATION IN NEW SERVER

A) Creation of database

Database Level Works:

First Step:-Login into your mysql database with username “root” and your mysql root password.
Second Step: - Create a database named EXECUTIVE_ARRIVAL
Third Step: - Logout of mysq|l.

0S Level Works (Assuming Linux is the OS)

First Step: - Login into your operating system as “root” and your root password.
Second Step: -Go To web server Document Directory (e.g. /var/www/html) by giving command cd /var/www/html
Third Step: -Create a new directory named ears by giving command mkdir ears.

Fourth Step: - Proceed to directory by giving command cd ears. You will be provided with script whose name is
EXECUTIVE_ARRIVAL.sql. Copy this script in this ears directory.

Execute the script by giving the following command
cat EXECUTIVE_ARRIVAL.sql | mysql -u<mysgl-userid>—p <mysql-password> EXECUTIVE_ARRIVAL

This script will make the necessary tables only without any data. Screen shots with sample data are shown below for ready

reference.

Table 1: ARRIVAL (This table contains the attendance records and this will be populated once attendance system starts)

Field Type Charset  Attributes Null Default Extra
[ EMP_ID varchar(12) No

[ SYS DT date No 0000-00-00
[ SYS_TIME time No 00:00:00
[ IP varchar(20) No

™ ARRIVAL_NO int(10) No 0

r REMARK_CD  char(2) No

[ LOCATION varchar(50) No

[ PHONE_NO varchar(10) No






[ DUTY varchar(25) No

[ DIP_TIME time No 00:00:00
«T—EMP1 SYSD sSYsT P ARRIVAL REMARK LOCATIO PHONE DU DIP
D I ME - _NO _CD N NO Ty M
4 g 197103 2009-  17:432 10152114 54 BARRACK 2593245 00:00:0
473 11-26 6 .80 PUR 3 0
197506 2009-  11:51:3 10.152.255 1 TBZ/TODI 00:00:0
A W 970 1121 4 166 MANSION 0

Table 2: EMP_INFO (This table contains the employees records and this will have to be populated before attendance
system starts)

EMP_ID, EMP_NAME, EMP_DESIGNATION, AREA and LEVEL (should be set to 1).

Above data should be filled up initially by data provided by staff section to make the attendance system
work.

PHONE_NO, ENTRY_DT is entered by individual when he gives attendance for first time.

MOBILE_NO, PASSWORD, PERSONAL_INFO is entered by individual when he enters leave for first time.

Field Type Charset Attributes Null Default Extra
N EMP_ID varchar(12) No

I EMP_NAME varchar(50) No

N EMP_DESIGNATION varchar(50) No

u AREA varchar(50) No

N PHONE_NO varchar(8) No

I ENTRY_DT date No 0000-00-00
N STATUS varchar(5) No

I MOBILE_NO varchar(12) No

N LEVEL char(2) No

I PASSWORD varchar(20) No





I PERSONAL_INFO  varchar(50) No

4_-|—_EMPI EMP N EMP DESIG AR PHONE ENTRY STA MOBIL LEV PASSW PERSONA
D

AME NATION EA NO DT TUS ENO EL ORD L INFO
19770 ASHOK CGM CG 223050 2009- 943300 1
A @ 2140 KUMAR M 00 11-30 0020
GARG
19770 PRITIS PGM(CFA) CG 221066 2009- 1
2162 H M 99 11-21
A W KUMAR
SARKA
R

Table 3 HOLIDAY _LIST (Self Explanatory, this will have to be populated before attendance system starts )

Field Type Charset Attributes Null Default  Extra

I H_DATE date No 0000-00-00
I HOLIDAY varchar(50) No
r W_DAY varchar(10) No
+— [ — H DATE HOLIDAY W_DAY

A4 w 2010-01-20 SRI PANCHAMI WED
A @ 2010-01-26 REPUBLIC DAY TUE
“ @ 2010-02-27 ID-E-MILAD SAT

Table 4 REMARKS (Self Explanatory, this will have to be populated before attendance system starts. Full Data below has
been populated for your convenience)

Field Type Charset Attributes Null Default Extra
I REMARK CD int(10) No 0
r REMARKS varchar(50) No

u STATUS char(2) No





+— | — REMARK CD REMARKS STATUS

E 1 Taken prior permission 1
| 2 Went to spot 1
A wm 3 Availed 1/2 day C/L 1
E 4 Attended meeting outside 1
i | | 22 Avail E/L 2
E N | 27 Off Day 2
E | 21 Avail C/L 2
4w 28 Avail CCL 2
4 w 23 Avail M/L 2
E 24 Avail RIH 2
E | 25 In Training 2
A 26 In Tour 2
A w 5 Technical Fault 1
N | 29 Technical Fault 2
E | 30 Special Leave 2
E | 31 Maternity Leave 2
E 32 Paternity Leave 2
. 33 Attended meeting/Seminar/Spl Event outside 2

Table 5 SATDAY?2_LIST (Second Saturday , this will have to be populated before attendance system starts.)

Type Charset Attributes Null Default  Extra

Field
I S _DATE date No 0000-00-00
N W_DAY varchar(20) No

2011-07-09 2ND SATUR DAY
2011-08-13 2ND SATUR DAY
2011-09-10 2ND SATUR DAY
2011-10-08 2ND SATUR DAY

b B & &
B = = =





# 1 2011-11-12 2ND SATUR DAY

B) Hosting of Programs

OS Level Works(Assuming Linux is the OS)

First Step:- Login into your operating system as “root” and your root password

Second Step: -Go To your web directory as specified in your httpd.conf. For example /var/www/html/ by giving command cd
var/www/html/

Third Step: - You will be provided with executive_arrival.zip file. Copy this zip in this ears directory. Then unzip the .zip file by
giving command unzip executive_arrival.zip.

Fourth Step: - Now go to directory /var/www/html/executive_arrival/common/db by giving command cd
/var/www/html/executive_arrival/common/db. Edit the following line of dbopen.php by opening in vi editor.

Sserver_ip="xxxxxx "; Enter values as per your requirement For example for local server enter "localhost" or for other remote
server enter server ip;

Smysql_user_id=" xxxxxx"; Enter values as per your mysql database user id;

Smysql_user_password="xxxxxxx"; Enter values as per your mysql database user password





STARTING THE SOFTWARE FROM CLIENT MACHINE

Open your browser and type in your address bar by giving the URL: http://xxx.xx.x /executive arrival/arrival/

IMP:-Please substitute the above xxx.xx.x with your Server IP or Domain Name

You will be greeted with a page as shown below

Screen 1

| EMPLOYEES ARRIVAL REPORTING SYSTEM (EARS) ON 2011-08-
L1 B=1

':Your IP:10.152.255.210 m

Reports

||
| [Bomeral T ]

sly areawise repart

Leave Entry

| Enter your HR No. for Leave Eniry

 — =

TODAY'S ARRIVAL SUMMARY REPORT

After entering HR No and Pressing submit button you will be show as below.

Screen 2

EMPLOYEES ARRIVAL

ASHOK KUMAR GARG 187702140
* Enter Office bfone Ne. -|[22305000

* Selsct Area if blank/not correct :| [ CGM = |

After Pressing submit button again you will be show as below.

Screen 3.

€& The page at medha.caltel.in says: ——

Welcome ASHOK KUMAR GARG . Your posilion
of arrival is 2 at 17:09:54 . You have logged in
from 10.152.255.210 . location TBZ/TODI
PAANSIONSHARE S1TREFT

Press ok and you go back to screen 1.

Attendance recording is completed.






LEAVE ENTRY

Screen 1: Please note that leave entry is through the text box on the left side of the screen as shown below

| EMPLOYEES ARRIVAL REPORTING SYSTEM (EARS) ON 2011-08-
05

Your IP :10.152.255.210

Roeports i - =
Morthly areawise repart " Enter HAMNe, |l E 1
Monthly individual repart * Solect Your Duty ©
A & R —— s [
AT i e | Belect Your Reasen for lale, if any ;| [ Selest Reoson i any -]

Leave Entry
Enter your HR No. Tor Leave Eniry

L Ilsubmi]

Avoid FAN .. Use Email

TODAY'S ARRIVAL SUMMARY REPORT

If entering leave for first time and after pressing submit button you will be show as below

Screen 2:

EMPLOYEES(EXECUTIVE & NON-EXECUTIVE) ARRIVAL REPORTING SYSTEM (E/

LEAVE ENTRY

HR Mo. : [197702140 | ASHOK KUMAR GARG

Date of Bith (dammyyy): |
Fathers Or Mother's Name :|

If entering leave for next time and after pressing submit button you will be show as below

Screen 3:

EMPLOYEES(EXECUTIVE & NON-EXECUTIVE) ARRIVAL REPORTING SYSTEM (EJ

LEAVE ENTRY

HR No.: 200600301 GOUTAR MANNA
Drate of Birth (ddmmmyyyw)

Note that the in the above screen 3 Date of Birth is used as a verifier. So please enter date of birth and father’s/mother’s

maiden name correctly when entering leave for the first time in screen 2.





After entering date of birth and pressing submit button you will be show as below
Screen 4:

LEAVE ENTRY

HR No. : GOUTAM MANHA

* From Date : [zoii-08-08 | czlender |

“To Date : [z011-08-08 [ calender |

* Select Type of leave :| | Sslsct one [+]
*Mobile No. : 1

| Submit ” Closa ” Erint |

*
To delete leave please Click on delete ( note: click close button imediate after leave entry to delete it).

LEAVE DETAILS

51 No.| Dare of Leave | Type of Leave | Leave eniry date From IP IP Location Delere [ eave
1 2011-08-08 Aovail E/IL 2011-08-05 10.152.255.100 |TBATODI MANSION/HARE STREET Delete
2 2010-12-30 Avail CIL 2010-12-31 10.152 255.100 |TBZTODI MANSION/HARE STREET Delete
5 2010-12-24 Avail E/IL 2010-12-08 10.152.255.100 |TBATODI MANSION/HARE STREET Delete
4 2010-12-23 Avail E/L 2010-12-08 10.152.255.100 |TBZTODI MANSION/HARE STREET Delete
o 2010-12-22 Avail E/L 2010-12-08 10.152.255.100 |TBATODI MANSION/HARE STREET Delete

After selecting from date and to date and type of leave and entering mobile no and pressing submit button you will be show

as below

Screen 5:

G_' The page at medha.caltel.in says: M

Thank you GOUTAM MAMNMA . Your leave from
2011-08-09 to 2011-08-09 has been updated

OK






REPORTS

1) Monthly areawise report : Shows Monthly Report Areawise

Screenl
EMPLOYEES(EXECUTIVE & NON-EXECUTIVE) ARRIVAL DETAIL REPORTS

Related Area Month Year
Select One [+1|[2us 2011 =]
[Submit | Print

m Holiday

ATTENDANCE REPORT FOR AREA FOR THE MONTH OF

Total :

|HR No.|Employee Name| Designation|

After Pressing submit button you will be show as below.

Screen 2

EMPLOYEES(EXECUTIVE & NON-EXECUTIVE) ARRIVAL DETAIL REPORTS

Relared Area NMonif Year
Seiect one =1|[7oe_I=1|[z07: [=]
[Submit ] [Exit] [ Print]
Dare Holiday

2011-08-15 [INDEPENDEMCE DAY
2011-08-31 [IDUL FITR

ATTENDANCE REPORT FOR AREA CGM FOR THE MONTH OF AUGUST-2011

Total : 8

HR No. Employee Name Designation|07|02|03| 04| 05| 06|07 08|09 70|17 (12| 13| T4|15| 16| 17| 18|19 (20| 27| 22| 23| 24| 25| 26| 27| 28| 29| 30|31
197506970 | BLOY HUMAR BISWAS GMBPMIT/MIS) A | A|lA|A | A|A| 5| - - - - - S| H - - - - 5| - - - - - 5| - - H
197604831 |[CHTTARANIAN PHADIKAR (TS to CGM AlalAalAalAalals| - - - - - S| H - - - - S| - - - - - 5| - - H
197702140 | ASHOK KUMAR GARG CGM AlAalalAalP(Aal s | - - - - - S| H - - - - 5| - - - - - 5| - - H
197702162 |PRITISH KUMAR SARKAR PGM{CFA} AlAlAa|lA(AlA|l S| - - - - - S| H - - - - S| - - - - - 5| - - H
197704901 | ATANU CHAUDHURI PGM{CM} AlAalAalAlAlA]|l s | - - - - - S| H - - - - S| - - - - - s | - - H
198012722 | SANIJT KUMAR SINHA P AlAalAlA(AlA]|l S| - - - - - S| H - - - - 5| - - - - - 5| - - H
198703471 K C. GHOSH GM(EB-1} i e e e e e = = =il === = eEli=li=l=EE= s~ ]| | =
199213602 | RUPA PAL CHOUDHUTY GM{Finance) AlalAalAalAalal s| - - - - - S| H - - - - S| - - - - - 5| - - | H






2) Monthly individual report : Shows Monthly Report of an individual

Screen 1
EMPLOYEES(EXECUTIVE & NON-EXECUTIVE) ARRIVAL DETAIL REPORT!

HR No. Month Year
I [ae [=]|[2011 [+]
[submit] [Exit] [Print]

| Date| Holiday

ATTENDANCE REPORT FOR HR NO FOR THE MONTH OF

|HR No. | Employee Name | Designation

After Pressing submit button you will be show as below.

Screen 2

EMPLOYEES(EXECUTIVE & NON-EXECUTIVE) ARRIVAL DETAIL REPORTS

HR No. Month Year
(e [=|[zo0 [=]
[ submit | [Exit] [Erint]

Dare Holiday

2011-08-15| INDEPENDENCE DAY
2011-08-31|IDUL FITR

ATTENDANCE REPORT FOR HR NO 197702140 FOR THE MONTH OF AUGUST-2011

[ HrRNo. | Empioyee Name |Designation|o1|02[03]04[05]06]07]0a]09]10] 71[12[13]14]15]16]17[18]19[20]21][22] 23] 24| 25| 26] 27| 28] 29[ 30[ 37|
[197702140[ASHOK KUMAR GARG |[CGM wiewl=lE W E = E s E = E e = == = ]






3) Arrival time wise report : Shows Arrival Report of any day.

Screen 1
EMPLOYEES(EXECUTIVE & NON-EXECUTIVE) ARRIVAL REPORTS
Report from to for Area
From Date: |[z011-08-08 [ calender | To Date : [2011-08-08 [ calender |
Related Area:| [ il [« ] |Arrival Time :|[ a1 [+]
|Arrival No.| Date|Arrival Time|HR No.|Employee Name| Designation| Area|From IP|IP Location| Duty|Remarks| Phone No.

After Pressing submit button you will be show as below.

Screen 2
EMPLOYEES(EXECUTIVE & NON-EXECUTIVE) ARRIVAL REPORTS

Report from 2011-08-05 to 2011-08-05 for CGM Area

From Date : |[zoi1i-0s-08 [ calender | To Date : [zo11-08-08 [ calender |
Related Area :| [ 4l [ = ]|arrival Time :| [0
submit | [ Exit | [(erint]
|Arn'val' No.l Dare |Arrfval' Ti'rnel HR No. | Employee Name |Designaﬂon|Area| From IP | P I ocation | Duty |Remarks| Phone Nc

I = [201108-05] 170854 [197702140[ASHOK KUMAR GARG [CGM | com [10.152 255 210| TEZTODI MANSION/HARE STREET |General| | 2205000







